MclLean County

FINANCE COMMITTEE AGENDA
Room 400, Government Center

Tuesday, May 2, 2006

4:00 p.m.
Roll Call
Approval of Minutes:  April 4, 2006
Departmental Matters
A. Don Lee, Director, Nursing Home
1) ltems to be Presented for Information:

a) . Monthly Reports
b) General Report

c) Other
B. Jennifer Ho, Risk Management
1) ltems to be Presented for Information:

a) First Quarter Risk Management Fund Report
b) General Report

c) Other
C. Lee Newcom, County Recorder
1) ltems to be Presented for Action:

a) Request Approval of an Ordinance
Imposing a Tax upon the Transfer of
Beneficial Interest in Real Property

2) [tems to be Presented for Information:
a) General Report
b) Other
D. Robert Kahman, Supervisor of Assessments
1) [tems to be Presented for Information:

a) Supervisor of Assessments Status Report
b) General Report
C) Other

1-3

4-5

6-9

10-31

32-35



4.

5.

Becky McNeil, County Treasurer
1) ltems to be Presented for Information:
(To be Considered at Stand-up Meeting)
a) Accept and place on file County
Treasurer’s Monthly Financial
Reports as of April 30, 2006
b) Other -

Peggy Ann Milton, County Clerk
1) ltems to be Presented for Action:
a) Request Approval of a Departmental
Reorganization in the County Clerk’s Office

2) ltems to be Presented for Information:
a) General Report
b) Other

John M. Zeunik, County Administrator
1) ltems to be Presented for Action:
a) Request Approval of a Master Services
Agreement for Employee Assistance Services
With Chestnut Global Partners, LLC
b) Request Approval of the Resolution
Establishing the Budget Policy for Fiscal
Year 2007
c) Request Approval of an Ordinance of the
McLean County Board Establishing the Annual
Salary of the Sheriff, County Treasurer, and
County Clerk
d) EXECUTIVE SESSION:
Collective Bargaining and
State’s Attorney Personnel Matter

2) ltems to be Presented for Information:
a) General Report
b) Other

Recommend Payment of Bills and Transfers, if any, to County Board

Adjournment

E:\Ann\Agenda\Finance\fin_May.06

36-39

40-49

50-60

61-63
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RISK MANAGEMENT OFFICE
TEL: (309) 888-5940 FAX: (309) 888-5949 E-MAIL: riskmgt@mclean.gov
104 West Front Street P. 0. Box 2400 Bloomington, IL 61702-2400

Mclean County -

Memo to: Matt Sorensen, Chairman
Members, Finance Commiittee

From: Jennifer Ho
Date: April 25, 2006

Subject: First Quarter Risk Management Fund Report

For the first quarter in FY 2006, the County has three new auto physical damage claims, one auto liability claim
and thirteen new workers compensation claims. As compared to prior first quarter claims experience since 2002,
workplace injuries rank at second highest in terms of claims count, second to the forty-three claims for 2002, and
the fourth lowest in terms of anticipated severity as measured by incurred costs. Of the three reported auto
physical damage claims, two involve third-party liability, from whom we anticipate recovery for damages. The
first quarter claims experience is as summarized in Table 2.

For all claims prior to FY 2006, we have not settled any claim in excess of $ 10,000, of which we are required to
report. We are anticipating partial reimbursement for legal expenses for a personal injury claim as provided by
a contractual agreement, in an action for which the County was involved as a matter of vicarious liability. In the
area of workers compensation claims activity, reserves were increased by $ 345,330 from last quarter, due to the
increased exposure from indemnity cases. The County remains hopeful that it will be able to recoup some of
this increase from third-parties for three of the claims which involved negligent acts of third-parties. In the

area of liability claims, we are monitoring the costs of defense which was increased by 40% and will advise if
this substantially affect the Risk Management Fund.

For the first quarter, Risk Mananagement Fund dollars were judiciously used by five County departments for the
cost of registration for OSHA workplace safety training. It should be noted that the departments are enthusiastic
about on-going workplace safety training.

Should you have questions about this report, pleaéc contact me at 309-888-5940. Thank you. JH



McLEAN COUNTY RISK MANAGEMENT FUND
AS OF March 31, 2006

TABLE 1: CUMULATIVE CLAIMS SUMMARY BY LINE:

CLAIM TYPE ALL | OPN | PDLOSSES RESERVES RECOVRS INCRD LOSSES
A. AUTO PHYSICAL DAMAGE:
PY 2002 8| 0 52,866 0 32,046 20,820
PY 2003 11 0 33,596 0 700 32,896
PY 2004 131 0 31,720 0 3,489.58 28,230
PY 2005 15 3 43,370 0 9,653 33,717
PY 2006 3 1 1,462 2,210 582 3,090
B. AUTO LIABILITY:
PY 2002 3] o0 2,474 0 - 2,474
PY 2003 5 0 22,476 0 - 22,476
PY 2004 21 0 15,415 0 200 15,215
PY 2005 3 0 10,064 0 - 10,064
PY 2006 1 1 0 15,000 - 15,000
C. GENERAL IABILITY:
PY 2000-2001 19 2 79,319 4,256 $75,063
PY 2002 71 0 3,304 - - $3,304
PY 2003 15 3 31,667 39,469 - $71,135
PY 2004 8 3 28,093 20,714 - $48,808
PY 2005 11 1 2,916 6,573 $9,489
PY 2006 1 0 2,240 0 0 2,240
D.WORKER'SCOMPENSATION:
PY 1992 - 1996* 450 1| $3,860,657 $37,712 1,993,479 $1,904,890
PY 1997** 76 1 267,543 14,320 10,520 $271,343
PY 1998 105 1 311,995 1 0 $311,996
PY 1999 731 2 350,968 253,926 0 $604,894
PY 2000 64| 2 264,722 94,868 0 $359,590
PY 2001 71 3 265,138 36,685 8,500 $293,323
PY 2002 76 1 341,478 113904 0 $455,382
PY 2003 65| 3 116,591 184,712 659 $300,644
PY 2004 67| 6 145,936 256,195 1,216 $400,915
PY 2005 64 | 15 166,382 224,276 0 $390,658
PY 2006 13 138 1,768 25119 0 $26,887
* Includes catastrophic incident of 2/16/93 ** Includes Fatality of 8/15/97
Table 2: Historical First Quarter experience FY 2001 — 05
FY 2002 FY 2003 FY 2004 FY 2005 FY 2006
COVERAGES: # | INCRD$ # INCRDS$ (#| INCRDS$ | # INCRD$ |# |INCRD$
Auto Physical 2 6,174 3 2479 | 3| 12244 | 2 5387 | 3 3,090
Auto Liability 1 1,000 1 1,973 | 1 8,300 | 1 1,954 1 15,000
General Liability 0 - 0 - |0 1 1,000 1 2,240
Worker's Comp. 43 | 34481 0 29,808 | 4 15,957 | 3 114,083 13 26,887
TOTAL.: 46 41,655 4 34,260 | 7 36,501 | 17 122,424 18 47,217




ORDINANCE IMPOSING A TAX UPON THE TRANSFER OF BENEFICIAL
INTERESTS IN REAL PROPERTY

WHEREAS, the Land Trust Recordation and Transfer Tax Act (765 ILCS 420 et seq)
and 35 ILCS 200/31-5 authorize County Boards to impose a tax on the transfer of
beneficial interests in real property; and

WHEREAS, Public Act 93-1099, effective July 1, 2005, clarified certain definitions
relating to taxation of transfer of beneficial interests; and

WHEREAS, the County Board of Mclean County, Illinois deems it necessary and
appropriate to enact an ordinance authorizing the imposition of a tax upon the transfer of
beneficial interests in real property; now therefore,

BE IT ORDAINED by the County Board of McLean County, Illinois, as follows:

McLEAN COUNTY REVISED CODE CHAPTER 11

Article ITT
Taxes

11.95 TAX UPON THE PRIVILEGE OF TRANSFERRING BENEFICIAL INTEREST
IN REAL PROPERTY ’

(A)  Ataxis imposed upon the privilege of transferring a beneficial interest in
real property, as represented by the trust document that is filed for .
recordation, at the rate of 25 cents for each $500 of value or fraction
thereof stated in the declaration required by Section 3 of the "Real Estate
Transfer Tax Act" of the State of Hlinois. If, however, the interest is

transierred subject to a mortgage, the amount of mortgage remaining
outstanding at the time of transfer shall not be included in the basis of
computing the tax.

(B)  Such tax shall be collected by the Recorder prior to recording the trust
document or registering the beneficial interest in a land trust holding title
subject to the tax. All trust documents exempted in Section 31-45 of the
"Real Estate Transfer Tax Act" shall also be exempt from any tax imposed
pursuant to this section.

(C)  Payment of this tax and the amount paid shall be indicated on each
recorded trust document by the Recorder. The Recorder may write or type
the information on the trust document or place the information on the trust
document with a rubber stamp or other such device. Such information
shall be affixed to the trust document by the Recorder either before or
after recording as requested by the grantee.



(D)  The tax imposed pursuant to this Ordinance shall be in addition to all other
occupation and privilege taxes imposed by the State of Illinois, the County
of McLean, or any municipal corporation or political subdivision thereof.

(B)  All words used in this Ordinance shall have the same meaning as the
words used in the "Real Estate Transfer Tax Act" of the State of Illinois.

(F)  The tax imposed pursuant to this Ordinance shall be collected on all trust
documents transferring a beneficial interest in a land trust holding title to
real estate presented for recording on and after April 1, 1986 except that
no tax shall be collected on recordation of trust documents executed
before, but recorded after January 1, 1986.

(&) The tax imposed pursuant to this ordinance is due and shall be collected if
the transfer is made by one or more related transactions or involves one or
more persons or entities regardless of whether a document is recorded.

McLEAN COUNTY REVISED CODE CHAPTER 19 - TAXATION

CHAPTER 19
TAXATION

19.30 REAL ESTATE TRANSFER TAX

19.31 DEFINITIONS - Or the definition in 85 ILCS 200/81-5 shall apply in this
Ordinance.

Recordation - the issuance of certificates of title by Registrars of Title under "An Act
concerning land titles," approved 1 May 1897, as amended, pursuant to the filing of deeds
for that purpose, as well as the recording of deeds by McLean County Recorder.

Person - any natural individual, firm, partnership, association, joint stock company, joint
adventure, public or private corporation, or a receiver, executor, trustee, conservator or
other representative appointed by order of any court.

Value - the amount of the full actual consideration for the real property or.the beneficial
interest in real property including the amount of any lien or liens assumed by the
transferee.

19.32 TAX ON THE PRIVILEGE OF TRANSFERRING REAL ESTATE

In addition to the State Real Estate Transfer Tax, a tax is imposed on the privilege
of transferring title to real estate, as represented by the deed that is filed for recordation,
and on the privilege of transferring a beneficial interest in real property, and on the
privilege of transferring a controlling interest in any real estate entity at the rate of 25 cents
for each $500.00 of value or fraction of $500 stated in the declaration required by Section
31-25 : If, however, the deed, trust or transfer document states that the real estate is



transferred subject to a mortgage, the amount of the mortgage remaining outstanding at the
time of transfer shall not be included in the basis of computing the tax. The tax imposed
pursuant to this ordinance is due and shall be collected if the transfer is made by one or
more related transactions or involves one or more persons or entities regardless of whether
a document is recorded. 55 ILCS 5/5-1031; 85 ILCS 200/31-10

19.32-1 Collection. The tax must be paid at the time or recordation or, if a document is
not recorded, at the time of presentation of the transfer declaration to the recorder, as
provided in section 31-25 of the Property Tax Code. Such tax shall be collected by the
McLean County Recorder or Registrar of Titles through the sale of revenue stamps whose
design, denominations and form shall be described by the Department of Revenue.

(A) The revenue stamps shall be purchased or otherwise obtained from the
Illinois Department of Revenue by the McLean County Recorder or
Registrar of Tides.

(B) The McLean County Recorder or Registrar of Titles may sell the
revenue stamps at a rate of 25 cents per $500.00 of value or fraction

thereof.

19.32-2 Affixing of stamps. Except as provided in Section 19.34 of this Ordinance, no

deed, trust document or transfer document shall be accepted for filing by the McLean
County Recorder or Registrar of Titles unless the prescribed revenue stamps in the
required amount have been purchased from the McLean County Recorder or Registrar of
Titles. Such revenue stamps shall be affixed to the deed or trust document by the McLean
County Recorder or the Registrar of Titles either before or after recording as requested by
the grantee. : :

(A) A person using or affixing a revenue stamp shall cancel it and so deface
it as to render it unfit for reuse by marking it with his initials and the day,
month and year when the affixing occurs.

(B) Such markings shall be made by writing or stamping in indelible ink or
by perforating with a machine or punch. However, the revenue stamp shall
not be so defaced as to prevent ready determination of its denomination
and genuineness.

19.33 FILING OF REAL ESTATE TRANSFER DECLARATION

At such time as the tax levied by this Ordinance is paid, there shall be filed with the
McLean County Recorder or Registrar of Titles a fully executed and completed copy of the
'Real Estate Transfer Declaration" required by provisions of 35 ILCS 200/31-25.

19.34 EXEMPTIONS

Deeds or trust documents which are exempt under 35 ILCS 200/31-45 are similarly
exempt under this Ordinance. '



19.35 COLLECTION

All proceeds resulting from the collection of the tax imposed by this Ordinance
shall be paid to the County treasury on a weekly basis.

19.36 ADDITIONAL TAX

"The tax herein imposed shall be in addition to all other occupation or privilege
taxes imposed by the State of Illinois or by any municipal corporation or political
subdivision thereof.

19.37 CRIMINAL PENALTIES

Any person who violates this ordinance shall be punished as provided in the Illinois

Real Estate Transfer Tax Law. (35 ILCS 200/31-50)

19.38 EFFECTIVE DATE

This Ordinance shall take effect and be in full force upon its adoption. The
Ordinance adopted June 12, 1979 and the Ordinance adopted February 18, 1986 imposing
a tax upon the privilege of transferring beneficial interests in real property are hereby
repealed.

ADOPTED this 16" day of May, 2006.

APPROVED: : ATTEST:
Michael F. Sweeney, Chairman Peggy Ann Milton, Clerk of the County
McLean County Board Board of McLean County, Illinois



H. Lee Newcom

McLean County Recorder

115 E. Washington Street, Room M-104
Post Office Box 2400

Bloomington, IL 61702-2400

(309) 888-5170

(309) 888-5927 Fax

McLean County

May 2, 2006

To: Honorable Members of the Finance Committee

From: Lee Newcom, County Recorder

For your information and approval at your'May 2, 2006, meeting | present the

-following attached documents and action items.

1. March 2006 monthly financial reports.

10
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Recorder's Receivable Reconciliation
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General Doc Storage GIS
Date 0001 0137 0167
3/1/2006|Recorder 1,467.75 1,028.00 550.00
3/2/2006|General Ledger 1,467.75 1,028.00 550.00
Difference - - -
3/2/2006|Recorder 1,503.75 1,040.00 565.00
3/3/2006 |General Ledger 1,503.75 1,040.00 565.00
Difference - : - -
3/3/2006|Recorder 1,469.00 1,012.00 551.00
3/6/2006|General Ledger 1,469.00 1,012.00 551.00
Difference - - -
3/6/2006|Recorder 1,505.00 1,040.00 565.00
3/7/2006|General Ledger 1,505.00 1,040.00 565.00
Difference - - -
3/7/2006|Recorder 1,5605.00 1,040.00 565.00
3/8/2006|General Ledger 1,505.00 1,040.00 565.00
Difference - - -
3/8/2006|Recorder 1,526.00 1,056.00 573.00
3/9/2006|General Ledger 1,526.00 1,056.00 573.00
Difference - - -
3/9/2006|Recorder 1,358.00 1,008.00 513.00
3/10/2006|General Ledger 1,358.00 1,008.00 513.00
Difference - - -
3/10/2006|Recorder 1,358.00 1,008.00 513.00
3/13/2006|General Ledger 1,358.00 1,008.00 513.00
Difference - - -
3/13/2006|Recorder 1,413.00 1,040.00 - 535.00
3/14/2006|General Ledger 1,413.00 1,040.00 535.00
—|—~ - — |Difference-—- —} — — - |- — — w— e
3/14/2006|Recorder 1,454.00 1,056.00 552.00
3/15/2006|General Ledger 1,454.00 1,056.00 552.00
Difference - - -
3/15/2006|Recorder 1,468.00 1,060.00 557.00
3/16/2006|General Ledger 1,468.00 1,060.00 557.00
Difference - - -
3/16/2006|Recorder 1,473.00 1,064.00 559.00
3/17/2006|General Ledger 1,473.00 1,064.00 559.00
Difference - - -
3/17/2006|Recorder 1,747.25 1,212.00 675.00
3/20/2006|General Ledger 1,747.25 1,212.00 675.00
Difference - - -
3/20/2006|Recorder 1,747.25 1,212.00 675.00
3/21/2006|General Ledger 1,747.25 1,212.00 675.00
Difference - - -
Page 1 of 2
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Recorder's Receivable Reconciliation March 2006

General Doc Storage GIS

} Date 0001 0137 0167
; 3/21/2006|Recorder 1,752.25 1,216.00 677.00
: 3/22/2006 |General Ledger 1,752.25 1,216.00 677.00

Difference - - -
3/22/2006 |Recorder 1,817.25 1,236.00 687.00
3/23/2006|General Ledger 1,817.25 1,236.00 687.00

Difference - - -
3/23/2006 |Recorder 1,727.25 1,172.00 658.00
3/24/2006|General Ledger 1,727.25 1,172.00 658.00

Difference - - -
3/24/2006|Recorder 1,727.25 1,172.00 658.00
3/27/2006|General Ledger 1,727.25 1,172.00 658.00

Difference - - -
3/27/2006|Recorder 1,739.25 1,180.00 662.00
3/28/2006|General Ledger 1,739.25 1,180.00 662.00

! Difference - - -
| 3/28/2006 |Recorder 1,763.25 1,188.00 666.00
3/29/2006|General Ledger 1,763.25 1,188.00 666.00

Difference - - -
3/29/2006|Recorder 1,788.25 1,196.00 676.00
3/30/2006 |General Ledger 1,788.25 1,196.00 676.00

Difference - - -
3/30/2006 |Recorder 1,771.50 1,188.00 672.00
3/31/2006|General Ledger 1,771.50 1,188.00 672.00

Difference - - -
3/31/2006|Recorder 1,771.50 1,188.00 672.00
4/3/2006|General Ledger 1,771.50 1,188.00 672.00

Difference - - -

Don Everhart
Chief Deputy Recorder
Page 2 of 2 4/11/2006 12:41 PM
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McLean County

Supervisor of
Assessments

Memo

" To:
From:
CC:
Date:
Re:

Honorable Finance Committee Members
Robert T. Kahman

file

April 25, 2006

Status Report

Please find three reports attached to this memorandum.

1.

Assessment Status Report — The status report is an over-view of the assessment cycle that
begins with a blank page except for the township, newspaper and prior year factor (township
multiplier). This report is used by staff and the Board of Review to follow the progress of each
township as we work with the assessor and public. The report also signals the official start of
the 2006 assessment year. It should not be confused with the 2005 assessment year which is
manifested in the tax bills that will be mailed on May 3" :

10 Year History of McLean County Township Multipliers — A prudent assessor might use this
report to track their performance over time, much like a mutual fund will report the same
information. The difference is that a 1.0000 multiplier is the ultimate goal. If you follow the City
and Normal, both run by full time assessor’s and staff, you will see that the annual multiplier
typically falls between the annual median and the CPI (consumer price index). Large
multipliers are indicative of a lack of reassessment at the local level, usually because the
assessor has not done any revaluation work.

Principal Taxpayers — This is a report that | prépare on an annual basis for many different
taxing bodies. The format of the attached report is typical, although each taxing body wants
something a little different, such as current EAV and prior year taxes. It is always interesting to
watch the ebb and flow of the top taxpayer list. For instance, our number two taxpayer did not
even make the list a few years ago. At one time the old Holiday Inn was on the list, now it is
making headlines. This report demonstrates one of my personal dogma’s of real property
which is that we think of real estate as static, but in truth it is quite dynamic.

32



Wd g€
900c/vely

Hoday snjejs v 40 S 9002

6LE€0°L slQ umo] eousyn sajep
LEL0°L Ny NeQ SUUAA
Qg0 ") [euinop Aoya 1S9/
05€0°1 ydeibejued EPUEMO |
€.00°} lelg ypomAeH ydjopuey
L2E0'} ydeiBejued umo| p|o
0L S}|EW.ION [BUWLION
1120°} 1e]S yHomAsH adoH Junop
G180} Leluo)buixe yea10) Asuopy
0000} MaInsy MaIAaBpIy uIep
GLED'L uejuojbuixe uoiBuIxe
.510°L MBINDY MBIASBPIY ajepume ]
€090°L liigle] uospnH
0650°L sawl | abe|ia Aolpuo Aejplio
0000°}L 1e}g yHomAeH 9019 sUn4
0leo’L leuinop Aoyey audwg
0000°L liile] anolD AIQg
0000°L ydeibejued sumoQ
2eL0') ydesbejued uosme(]
7¥00°L ino slaAue(q
8GL0'L ydesBejued aleq
€e0L’L MIIASY MaIASBPLY Kesdoi)
00£0°L ydeibeyued Ao
1620} JsuQ umo] eousy) eousyn
0000} MaInSY Malnabpry anol9) s,Asusyn
0v0l 'l MaINY MalAsbpIY punopy an|g
8z10°} yde.ibeyued uojbuioo|g
0000’} [euinop Aoye Jamoliieg
0000°} ydeiBejued UHLUSMOLIY
1670°L MBINSY MaIASBPIY joyouy
LYE0'L ydeibejued Yy

)

Hoday snielg 1UswsSsassy

opvoog:
S8 %%ﬁw@hc

33



3789VL HA 0L
1SIHLINW

06¢0°} | 0€20'} | 0910} | 02C0')L | OVEO'L | 0820°L | 09L0°L | 0220+ | 00E0'} 0€v0’L 1d9

£Z€G0°)L | €8€0°L | 8EE0'L | GGE0°L | SO0} | Z/€0°L | 96€0°L | 8810} | oovO'L 00co't Js|idiynw ueipsw
0000°I |€8€0°T |8E€0°T |TLYOT |LOVO' T (85801 |€2€0'1 |€2L0°T [LLEOT |61€0°1 - ~dm sarex
126071 |0056°0 [€8€0'T |0000°T |SOSO'T |0000°T 00001 |¥L00°T [8€S0°T |1€40°T "dm, deQ Lamym
0000°T |€8E0'T |8E€€0'T [9S€6°0 |0000'T [S80T'T [S8EI'T [6Z00°T [09T1°1 |9€01'l ‘dm 1som
Y6501 [€CS0°T |8€€0'T [9TC0°T |€TIOL [0LE0'T [Z8SO'T [0000°T [19€0°T |0SE0'T "dm, epuemog
L960°T [0000°T [9£90°T |0000°T |0000'T |TTIOT [0SE0'T 82201 |00¥0'T |EL00] "dm ydjopuey
v6SO0'T €8€0°T |1TSOT |9800°1 |L1Z0T |ZSE0'T [06¥0°1 [LZIO'T |2€v0'1 |LZ€01 ‘dm, umog pio
60%0°T [€2S0°T |8LT0T |T800°T |£910°'T [€0¥0°T [96€0°T [0000'T 22101 |Zghol 'dm ], [eurioN
v6S0'T [€8€0'T |8EE0'T |9¥¥0'T |OVOI'T |STOO'T [LOTOT [66€0°T |1ST0'T |LLZ0°1 ‘dm, adogy 1N
8¢90°T |€CSO'T [0SSO'T [ZEV0'T [0000'T [8LI0'T |6€S0°L [L6T0°T [LSO0'T |SISO1 "dm, yjea1) Keuopy
0000°F |€8€0°T [8€€0'T |STHI'T [90L0'T |6090°T [94¥0°1 [S800°T [0000°T |00001 dm, unsepy
8€90°1 |0000°T |SEFO'T |[TEVO'T [9090°T |6L60'T |ZT610T [TISO'T [SOVO'T |SIE0°T "dm, uojBurxag
0000°T [€8€0°T [8EE0'T [68V0°L [€ZHO'T |LLEO'T [0000°T [9STO'T [0SPO'T |LSIO0'L 'dm, ojepume
¥650°1 00560 |6900°'T [8500°T [01+0°T [#0Z0°T |20L0'T |0000° 8V20'1 |€090°1 "dm ], uospnyy
v6S0°'L |OVYO'T [8E€€0'T |9CTI'T |TIE0'T |88+0°1 {2ZIO1 [E€EI0'T |2€h01 |06SO°T "dm 1, Ks[prin
v6S0°1 |€8€0°T |8EE0'T |8TEOT |LIOT'T |#¥90°T [9060°1 [8810°T [0000° T |00001 "dmJ, eA0Ip syjung
00001 [€2S0'T |LSSO'T |L610°T |0000°'T [8STO'T [9TSO'T [6TZ0°T 98201 101201 ‘dmy, endug
[L60°T |€856°0 |€8€0°T [0000°T [96¥0°'T |SOIO'T [£990°'T [0610°T |6ZL0'T |0000'1 dm, 24019 L1
v6S0°1 |€VC0'T |1TSO'T [0000°T [S8I0'T (8600°T |IZIT'T [STSO'T [86%0°'1T |0000°1 dm [, sumoQ
0000°T |S8¥0'T |8€E0'T [¥1+0'T [OVOT'T [90¥0'T |0000'T 19111 |681T'T |2€L0°1 'dm], uosmeq
LESO'T (005670 [8EE0'T [#0SO0'T [0000°T [SS8EO'T [Z9€0°T [06€0°'T [02HO'T |¥+00°1 dm, s1eaueq
V6501 |TLYO'Y |LLYO'T |4¥T0°T {12201 |10T0'T [€820°1 [IZE0'T [#ISO'T [8ST10°T dmJ, o
0000°T |€8€0°T |8EE0T [OFYO'L [VISO'T [89S0°'T [0000°T [0000°T [0000°T |€€01'l 'dm], £esdorn
C590°T |26v0°T |1220°T [0000°T [SOE0'T |[19%0°'T |ZIF0'T 00001 |90%0°'T |00€0'T dm, uoyurwoorg yo L1
0000°T |€€T0°T |86S0°T |¥¥SO°T |¥800°T [8€90°T |LLIO'T [I0SO'T [0000'T [L620°1 "dm, eousyp
0000°T |€8€0°T |8€E0°T [YOF0'T |0000'T [#STOT |S8SO'T [€910°T |LIFO'T |0000°1 dm, 24019 5,43u9y)
0000°T-|€8€0°T |8EE0'T |TOVI'T |LTLO'T (80201 |61#0°T [LZEL'T [¥0LO'T |0¥0OT'1 "dm, punojy anjg
90¥0°T |9€86°0 |SOTO'T [SSEO'T |L¥TO'T [8TTO'T |SIZO'T [STIO'L [0000°T |8Z10°1 "dm 1, uojsurwoorg
00007 |€8€0T [8EE0'T [0000°T |0000'T [84T0'T |E¥60'T [8810°1 [0000'T |0000°1 ‘dmJ, 1emoyireg
0000°T [€8€0°T |8EE0'T [08%0°T [¥£90° 1 |SEEO'T 00001 (L9011 [6811°'T |0000I "dM T ysmory
0000°1 |€8€0°T |8€C0'T |€EHO'L |¥ISO'T |98S0'T |€2€0'L [0010°T [2z€0'T |1640°1 “dm], togouy
v6S0'1 |€8E0'T |8EE0°T |60T0°1 [SEZO'T |6290°T [1950°1 [9¥€0°'T [0000°T |1#€0°1 dm uiry
0000°T J0000°T | 0000°T | 0000°T | 0000°T | 0000°T | 00001 | 0000°T | 0000'T | 0000°T 1NN 9383 [RUI

9661 | L66T | 8661 | 6661 | 000T 1007 | 00T £00T 00T $00T

sia1jdnynip diysumo | A3uno9 uea o jo A1ojsiH iea 0L

Wd 80:21
900z/very

34



WV 016
900¢c/vely

AV3 y00zslofedxe) jedidulld

SJUBLLISSESSY JO JosInedNng ‘UBWIYEY | 1agoy

0£1°6€6'290°c$ :Av3 Ajunod ues o 00z [Bjo.L

%¥L0 CLLYYE VS asyaiepn uolingulsiq ~dIHSHINLEVYd A3.LINIT ¥da

610'8.€$ %910 000°000'5$ IB}JoY - OOSIHNY
125'88¢€$ %410 8py'G5L'e$ SUOHESIUNWWOY - NOZIYIA
698'v¥E$ %L1°0 €0V 781 'G$ Aunwwod Juswaiay-3oVTTIA Y3 LSNINLSIM
€vv'695$ %¥C 0 G6L0L1'L$ buunjoejnuely - $37vS YOLOW IHSIGNSLIN
08.%89% %0€°0 606201 '6$ soueInsu| @ buyinsuod - DOSSY OV SIONITTI
6.1'969$ %0€0 €2r'852'6$ fleldy - 00 LINIWdOT13A3A r-IN-9
€89'rL.$ %1€0 €28'L.7'6$ adueinsu] - 0O AONVHNSNI F4IT AHLINNOD
G5'9e6$ %0¥%0 89C'v6€'CL$ [1Bl9d - SHHOLS LHVIN-TVYM
0v9'268'LL$ %S 6S€'292°9G1$ adueInsu| - TYNLNN WHV4 31V1S

00

002
siahedxe ] |edioutid

sioul||] ‘A&iunod ues o

35



OFFICE OF THE ADMINISTRATOR
(309) 888-5110 FAX (309) 888-5111
115 E. Washington, Room 401 P.Q. Box 2400 Bloomington, Illinois 61702-2400

Mclean County

To: Chairman and Members, Finance Committee
From: Peggy Ann Milton. County Clerk

Terry Lindberg, Assistant County Administrator
Date: May 2, 2006

Re: County Clerk Departmental Reorganization

The County Administrator's Office worked with the County Clerk to develop
an office reorganization proposal for your consideration. It is budget neutral
and does not increase the number of full-time equivalent positions in the
Clerk’s Office.

Two changes are proposed. First, the existing Grade 8 position of Program
Administrator—Elections would be replaced with a Grade 6 Office Support
Specialist [l position which would be the top position in the Elections area.
Second, the existing Grade 4 Lead Deputy Clerk position would be replaced
with a Grade 6 Office Support Specialist Il position which would be the top
position in the Records area.

We have been successful finding candidates from the private sector with
appropriate banking and financial skills. They have been able to assume
significant responsibility in the Tax area at the Grade 8 level. However,
experience suggests that the skills and training necessary to function at the
Grade 8 level in the Elections area are not readily available from the private
sector. Our proposal to reduce the top Election position to a Grade 6 is
more realistic based on our actual experience.

The County Clerk’s Office has four Grade 4 Deputy clerk positions. One of
those has been designated a “lead” position, per the guidelines of the PAS
study. The incumbent is given responsibility for the most difficult tasks
assigned to this job class, and is called upon to train new incumbents and
provide daily guidance. As the tasks handled in the Records area have
become more complex and the time spent by the Clerk and the Chief Deputy

Data Processing Personne! Records Management Risk Management

Printed on recycled paper
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April 27, 2006

managing the election and Tax functions has increased, it has become
necessary to designate an in-charge position for the Records function. We
propose to replace the existing Grade 4 lead position with a Grade 6
position.

This proposed reorganization more accurately reflects how the office works
on a day-to-day basis, and more properly compensates incumbents for the
level of complexity present in their positions.

- There is no budgetary increase and there is no FTE increase as a result of
this proposal.
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MASTER SERVICES AGREEMENT FOR EMPLOYEE ASSISTANCE SERVICES

THIS AGREEMENT is made and entered into this 1st day of May, 2006 by and between
Chestnut Global Partners, LLC, an Illinois Limited Liability Company (hereinafter referred to as
"CGP") and County of Mclean )hereinafter referred to as “EMPLOYER?).

This Agreement shall serve as the Master Services Agreement and sets forth the terms under
which CGP shall implement and administer Employee Assistance Services.

In consideration of the mutual agreements hereinafter set forth and for other valuable
consideration, the receipt and sufficiency of which is hereby acknowledged, CGP and EMPLOYER
hereby agrees to the following:

SECTION1 PROGRAM SCOPE

1.1  Employees., Full and Part time employees of EMPLOYER and their eligible
dependents shall be covered by the EAP Program (“Covered Persons™).
Eligible dependents shall include spouse and dependent children under the age of 21.

SECTION?2 ADMINISTRATIVE SERVICES

2.1  Administrative Consultation. CGP shall provide consultation to EMPLOYER concerning
referrals due to work performance or conduct at work issues. :

2.2  Administrative Training. CGP shall collaborate with EMPLOYER in conducting
administrative training for supervisory personnel designated by EMPLOYER This training
shall include an overview of EAP services, procedures for referring job impaired
employees, and appropriate utilization of EAP services by EMPLOYER and its employees.
The location and duration of the training and the materials used in the training sessions are
to be agreed upon by CGP and EMPLOYER. CGP shall provide a training manual, as well
as provide an experienced EAP professional to lead and facilitate the training. EMPLOYER
agrees to pay reasonable travel expenses incurred by CGP for administrative training. All
travel expenses require the prior approval of EMPLOYER. See Appendix A for pricing on
administrative services.

2.3  Seminars. CGP shall offer 4 specialized workshop(s) or seminar(s) to EMPLOYER on
an annual, as requested basis. CGP shall providle EMPLOYER access to its Speakers
Bureau, which provides educational workshops on a wide range of behavioral and
organizational health subjects. EMPLOYER shall be responsible for requesting a seminar,
reserving seminar accommodations, and assisting in promoting the seminar. CGP shall
provide a qualified trainer to lead the seminar sessions and promotional materials and
seminar handouts. EMPLOYER agrees to pay CGP reasonable travel expenses incurred by
CGP for seminars. . All travel expenses require the prior approval of EMPLOYER. See
Appendix A for pricing on seminars.

CGP/ Contracts/ EAP/BH/Worl/Life
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2.5

2.6

Program Consnltation. CGP shall provide consulting services to EMPLOYER regarding
the development, communication, and implementation of the EAP Program and shall assist
EMPLOYER in developing relevant personnel policies. CGP shall also support the
workforce development efforts of EMPLOYER with customized consulting services in
response to specific behavioral and organizational risk management issues in the workplace
that fall within the role and expertise of CGP. CGP shall provide these consultations as
agreed upon between CGP and EMPLOYER. Any expenses associated with such

consultations shall require the prior approval of the EMPLOYER.

Program Communications. CGP shall assiss EMPLOYER in promoting the EAP
Services to its employees, management and supervisory personnel through on-going

communications, including face-to-face employee orientations and the production of
customized written materials, which will be subject to the approval of EMPLOYER.
EMPLOYER and CGP shall agree which party shall be responsible for copying and
disseminating the written materials.

Reporting. Upon EMPLOYER’s request, CGP shall provide utilization reports to
EMPLOYER summarizing EAP Services used and highlighting prevalent employee
problems. CGP and EMPLOYER shall mutually agree upon the format of the utilization
report. The utilization report shall include aggregate data only and shall maintain the
confidentiality of all Covered Persons receiving EAP services. Other reports provided shall
be as mutually agreed to by the parties.

SECTTON3 EMPLOYEFE ASSISTANCE PROGRAM (EAP) SERVICES

3.1

3.2

33

Personal Problem Assistance. CGP shall provide information, assessment, counseling,
and referral services to Covered Persons. Personal problem assistance may be provided for
marital discord, adjustment to divorce, substance abuse, domestic abuse, emotional strains,
addictive behavior, psychological disorders, behavior problems with children or
adolescents, life and career transitions, family stresses, financial difficulties, interpersonal
problems at work and other issues that affect job performance, increase healthcare
utilization and compromise general well-being.

EAP Counseling Sessions. On an annual basis, CGP shall provide up to 5 outpatient

counseling sessions to each Covered Person for each incident. CGP shall contract with
affiliate providers to provide the counseling sessions. All contacts related to the initial
presenting problem shall be considered a single incident. CGP, at its sole discretion, shall
determine whether problems relate to a prior incident or represent a new incident for which
additional services are available. At its discretion, CGP may provide additional services to
a Covered Person as necessary to stabilize a situation until an appropriate referral can be
made. CGP shall address crisis situations and facilitate appropriate referrals if indicated.

Critical Incident Response. CGP shall provide on site critical incident stress debriefing
response services as requested or required to appropriately respond to a given work place

2
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event. These services may include: crisis intervention, one-on-one counseling, critical
incident stress debriefing, defusing, management consultation and appropriate follow-up.
See Appendix A for pricing.

Availability. CGP shall maintain a 24-hour toll-free access line. CGP shall use
commercially reasonable efforts to provide telephone consultation within a maximum time
frame of one-half hour from the initial contact. Appointments shall be offered as soon as
possible in emergency situations and within three (3) working days of the initial telephone
contact for non-emergency situations. CGP shall offer day and evening appointments.

SECTION4 DUTTES AND RESPONSIBILITIES OF EMPLOYER

4.1

4.2

43

4.4

4.5

4.6

Covered Person Information. To enable CGP to render appropriate services under this

- Agreement, EMPLOYER or its designee shall provide CGP with a current list of Covered

Persons and such additional information as CGP shall reasonably request. EMPLOYER or
its designee agrees to provide such information every month or more often if reasonably
required by CGP. CGP shall be permitted to share such information with its subcontractors.

Benefits Information. EMPLOYER or its designee shall provide CGP with current
information regarding its employee benefits for behavioral healthcare services, including
substance abuse and mental health treatment services. EMPLOYER or its designee shall
provide CGP with prior notice of all revisions or changes to its employee benefits plans.
CGP shall be permitted to share such information with its subcontractors.

Policies/Procedures. = EMPLOYER shall provide CGP with copies of relevant policies
and procedures, including EMPLOYER's drug testing policy. EMPLOYER further agrees
to consult with CGP concerning the development of relevant . EMPLOYER personnel
policies, including policies addressing substance abuse, drug free workplace, violence
prevention and fitness for duty. EMPLOYER acknowledges that it has an affirmative duty
to comply with its policies and procedures and to monitor the fitness of its employees in
accordance with its policies and procedures.

Contact Person. EMPLOYER shall designate a contact person within its organization to
communicate with and assist CGP concerning implementation of the employee assistance
program. The designated contact person shall have sufficient authority and decision making
power with respect to the EAP program, including authority to schedule administrative
trainings and seminars.

Employee Complaints. EMPLOYER agrees to inform CGP of employee complaints
related to the provision of EAP Services. EMPLOYER and CGP shall cooperate in the
resolution of such complaints.

Compliance with T.aws, EMPLOYER is responsible for ensuring that its EAP
program complies with all applicable laws, and agrees to notify CGP of any requirements
related to the provision of services by CGP hereunder.

3
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4.7  Authority = EMPLOYER retains the final authority and responsibility for the operation
of its health benefits plan.

SECTTON S COMPENSATION

51  Compensation. For services rendered under this Agreement, EMPLOYER shall

compensate CGP as set forth in Appendix A, attached hereto and made a part of this
Agreement.

6.1

6.2

Confidentiality of Records. CGP shall maintain, and shall cause its subcontractors to
maintain, the confidentiality of information concerning recipients of services pursuant to
this Agreement in accordance with applicable confidentiality statutes and regulations,
including federal and state rules governing substance abuse and mental health patient
information. EMPLOYER acknowledges and agrees that confidentiality laws may prevent
CGP from providing information to EMPLOYER without the written authorization of the
Covered Person.

EMPLOYER recognizes that it will
have access to confidential and proprietary information developed, created and/or

owned by CGP or its subcontractors, including, but not limited to, data, procedures,
trade secrets, formulas, specifications, processes, methods, ideas, compilations and
systems (referred to in the aggregate as “Confidential Information”). EMPLOYER,
for itself and for its agents, employees, officers and directors, agrees, understands and
acknowledges that such Confidential Information shall forever remain the sole and
exclusive property and proprietary interest of CGP or its subcontractors, as applicable,
and EMPLOYER shall not usurp, misappropriate or effect the Confidential Information
for EMPLOYER’s business or personal benefit, or use or disclose the Confidential
Information without the prior written express consent of CGP or its subcontractors, as
applicable. The term “confidential information” shall not include (a) information
known to EMPLOYER at the time of disclosure by CGP, (b) information that is or
becomes known through no fault of EMPLOYER through the public domain, (c)
information received by EMPLOYER from a third party not in violation of any right of
CGP or its subcontractors, or (d) information which is independently developed by
EMPLOYER. To the extent copyrights exist in any works of authorship, such works
shall be deemed, to the extent legally permitted, to be works made for hire as that term
is used in the Copyright Act of 1976. EMPLOYER covenants and agrees that it shall
not disclose (except pursuant to the order of a court or governmental agency) any such
information to any person, firm, corporation, association or other entity, for any reason
or purpose whatsoever, except for any such information that is ascertainable from
public or published information or trade sources, has become known in the industry
through no wrongful act of EMPLOYER, or has been rightfully received from a third
party without restriction and without breach of this Agreement. The provisions set
forth under this Section shall survive the expiration of this Agreement.

CGP/ Contracts/ EAP/BH/Work/Life
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6.3

Confidentiality of EMPLOYER Proprietary Information CGP  expressly
acknowledges that EMPLOYER’s employee information, survey results, trade secrets
and other confidential information pertaining to the operations and business affairs of
EMPLOYER, as they may exist from time to time, are valuable, special and unique
assets, and CGP agrees that it shall not disclose (except pursuant to the order of a court
or governmental agency) any such information to amy person, firm, corporation,
association or other entity, except for any such information that is ascertainable from
public or published information or trade sources, has become known in the industry
through no wrongful act of CGP, or has been rightfully received from a third party
without restriction and without breach of this Agreement. Notwithstanding the
foregoing, CGP may provide such confidential information to its employees, agents and
subcontractors when necessary for the provision of services under this Agreement.
This Section shall survive the expiration of this Agreement.

SECTION7 TERM AND TERMINATION

7.1

- 7.2

7.3

Term.  This Agreement shall be effective as of May 1, 2006 and, subject to earlier
termination as provided in Section 7.2, shall remain in effect until April 30, 2008 (the
"Term"). THIS AGREEMENT SHALL AUTOMATICALLY RENEW FOR'A PERIOD
OF TWO (2) YEARS UNLESS EITHER PARTY PROVIDES WRITTEN NOTICE OF
ITS INTENT NOT TO RENEW AT LEAST NINETY DAYS (90) PRIOR TO THE
EXPIRATION OF THE TERM.

Termination. This Agreement may be terminated as follows:

A. By CGP or EMPLOYER upon thirty (30) days prior written notice in the event the

other party commits a material breach of this Agreement. The written notice shall
specify the precise nature of the breach. In the event the breaching party cures the
breach within thirty (30) days after receiving notice, this Agreement shall not
terminate.

B. By CGP immediately if CGP or one of its subcontractors is found to be subject to
federal, state or local licensing or other regulatory requirements which substantially
burden or increase the cost of it providing services under this Agreement or which
require CGP to obtain licensure as an insurer, health maintenance organization,
health service plan, third party administrator or other similar license.

Effect of Termination.
A. Immediately upon termination of this Agreement, EMPLOYER shall notify
Covered Persons of such termination.

B. CGP shall cooperate with EMPLOYER or EMPLOYER's new EAP vendor in
transitioning the care and management of Covered Persons. The parties agree that

5
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CGP is the owner of all EAP records developed and maintained by CGP pursuant to
this Agreement and that transfer of any records shall be in accordance with federal
and state confidentiality laws. CGP shall be permitted to maintain the original of
any record.

SECTIONS INSURANCE AND INDEMNIFICATION

8.1

8.2

8.3

Insurance. CGP shall maintain professional and general liability insurance in connection
with this Agreement and shall provide EMPLOYER with a certificate of its insurance, upon
request and after full execution of this Agreement. The minimum coverage levels shall be
$1,000,000. per occurrence and $3,000,000. annual aggregate.

Indemnification. Each party hereby indemnifies and agrees to defend and hold harmless
the other and their respective officers, directors, trustees, employees, successors, and
assigns from and against any and all loss, injury, liability, claim, damage or expense
(including without limitation, reasonable attorney fees, interest and court costs) incurred
by the other resulting from, relating to or arising out of: (a) the acts or omissions of the
other party; (b) breach of this Agreement and (c) any claim made against CGP by any
employee of the EMPLOYER for a wrongful suspension or termination that is not the
result of the negligence of CGP in rendering services pursuant to this Agreement.

Limitation of Liability. It is specifically understood and agreed by the parties that
neither CGP nor its subcontractors shall have any financial responsibility of any kind to

EMPLOYER or any other person, firm, corporation, or entity for any of the following:
(a) any medical, hospital or other bills, debts, obligations or other liabilities of any kind
relating to any medical, surgical, mental health or substance abuse treatment, confinement
or medications (b) rendering medical treatment decisions and (c) making final decisions
regarding payment of benefits.

SECTION9 GENERAI PROVISTONS

9.1

9.2

Compliance with Law. Each party agrees to perform its responsibilities hereunder in
accordance with all applicable law. EMPLOYER shall be responsible for operating its

health benefits plans in accordance with the terms of all applicable law, including ERISA.

Independent Contractor. This Agreement shall not be construed to create any
relationship between CGP and EMPLOYER other than that of independent entities

contracting with each other solely for the purpose of effecting the provisions of this
Agreement. The parties shall be independent contractors and neither of them shall be
construed to be the agent, employee, partner, joint venturer or representative of the other.
The parties agree that neither party shall have any express or implied right or authority to
assume or create any obligation or responsibility on behalf of or in the name of the other
party, except as may otherwise be provided in this Agreement.
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9.3

9.4

9.5

9.6

9.7

No-Hire Clause,  Each party agrees that during the period that this agreement is in
force, including extensions or modifications thereto, and for an additional 12 months
following this period, neither CGP nor EMPLOYER shall actively recruit, or solicit
permanent employees of either party without the prior written approval of the party whose
employee is being considered for employment. This provision does not prohibit any
employee from responding to or pursuing employment opportunities through normal
media channels, i.e. newspaper, interet, professional journals, etc. so long as it is not an
attempt to avoid the intent of the above restriction.

Amendments. This Agreement may only be amended or modified in writing as mutually
agreed upon by the parties.

Assignment. The parties expressly agree that neither party may assign any of its rights
and responsibilities under this Agreement to any individual or entity without the prior
written consent of the other party. Notwithstanding the foregoing, EMPLOYER further
acknowledges that CGP may assign any or all of its rights and responsibilities under this
Agreement to any entity in which Chestnut Heath Systems has an ownership interest and
such assignment shall not require EMPLOYER’s prior written consent. EMPLOYER
also acknowledges that persons and ent1tles under contract with CGP may perform certain
services under this Agreement.

Notices. Except as provided below, all notices required under this Agreement shall be in
writing, signed by the party giving notice and delivered by hand, overnight delivery or
first-class mail to the other party at such address as set forth immediately below or at such
other address as designated by the party. Any notice shall be deemed to have been given
at the time of actual receipt, or if mailed, five (5) days from the date of mailing.

Ifto CGP:

Chestnut Global Partners, L.L.C.

1003 Martin Luther King Drive
Bloomington, Illinois 61701

Attn: Russell J. Hagen, CEO and Manager

Ifto EMPL.OYER:

Mclean County Government

115 E Washington

Suite 401, Government Center

Bloomington, IL. 61701

Attn: Lucretia Wherry, Human Services Assistant

Correspondence relating to the day-to-day operations of the EAP Services
may be sent by facsimile or other means as agreed upon by the parties.

Waiver, The waiver of either party of a breach or violation of any provision of this
Agreement shall not operate as, or be construed to be, a waiver of any subsequent breach

7
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of the same or other provisions hereof.

9.8 Headings. Section headings have been inserted in this Agreement as a matter of
convenience of reference only, and it is agreed that such section headings are not part of this
Agreement and shall not be used in the interpretation of any provisions of this Agreement.

9.9  Controlling I.aw. This Agreement shall be interpreted and construed in accordance with
the laws of the State of Illinois. '

9.10 Severability. If any provisions of this Agreement shall for any reason be held to be
invalid or unenforceable, such invalidity or unenforceability shall not affect any other
provision hereof, and this Agreement shall be construed as. if such invalid or
unenforceable provisions were omitted.

9.11 Counterparts. This Agreement may be executed in several counterparts, each of which
shall be regarded as an original and all of which shall constitute one and the same
document. -

9.12 Entire Agreement. This Agreement constitutes the entire agreement between the parties
hereto with respect to the subject matter hereof and supersedes any and all prior understandings
and/or written or oral agreements among the Parties. There are no representations, agreements,
arrangements, restrictions, limitations or understandings, oral or written, between and among the
Parties relating to the subject matter of this Agreement which are not fully expressed herein.

9.13 Non-Exclusivity. EMPLOYER understands and agrees that CGP is free to contract with
and provide the same or similar services to other companies during the term of this
Agreement,

CGP/ Contracts/ EAP/BH/Work/Life
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IN WITNESS WHEREOF, the parties have executed this Agreement on the date first above
written.

CHESTNUT GLOBAL PARTNERS, L.L.C.

By:

Print Name: Russell J. Hagen
Title: CEO and Manager

Date:

EMPLOYER

By:

Print Name:

Title:

Date:

CGP/ Contracts/ EAP/BH/Work/Life
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APPENDIX A
COMPENSATION

As compensation for services rendered by CGP and its subcontractors to Covered Persons,
EMPLOYER shall make quarterly payments to CGP based on the number of employees eligible to
receive services pursuant to this Agreement as follows. Employer shall pay CGP by the 15" day of
the first month of each quarter and shall include with the payment the list of employees.used to

compute the quarterly capitation payment. The capitation rate shall be guaranteed for 2 years and
; shall be as follows:
! EAP Services $32.30 Per employee per year
Critical Incident Response no additional charge
Seminars 4 seminars per contract year are
provided at no charge.
Compensation for additional
seminar requests are subject to
negotiation with employer.
Administrative Training provided at no additional charge
Identity Theft Services provided at no additional charge
Elder Care Services provided at no additional charge
!
10
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- MCLEAN COUNTY REVISED CODE BUDGET POLICY RESOLUTION

CHAPTER 12 - BUDGET

RESOLUTION ESTABLISHING THE BUDGET POLICY
FOR FISCAL YEAR 2007

WHEREAS, the Rules of the County Board providé that the Finance Committee exercise
continuous review of revenues and expenditures and identify new or alternative revenue sources for
the County; and

WHEREAS, the Rules of the County Board provide that the Executive Committee
recommend each year to the County Board a Budget Policy for the preparation of the annual
budget; and -

WHEREAS, the Executive Committee has determined that the annual budget be
considered as a policy document, an operations guide, the County financial plan, and an avenue of
communications; and

WHEREAS, the Executive Committee has determined that, in order to achieve this end in
all County programs, a three year budget be developed beyond the next subsequent Budget; and,

WHEREAS, based on the receipt of revenues anticipated for the next fiscal year and the
need for careful study of both revenues and expenditures for the period 2008-2010, the Executive
Committee recommended certain budget policies be adopted for Fiscal Year 2007; now, therefore,

BE IT RESOLVED by the County Board of McLean County, Illinois, that the following policies
are hereby adopted and applied to all McLean County departments for the submission, review and
preparation of the Fiscal Year 2007 Budget and the proposed Three Year Budget.

12.21 COUNTY SERVICES
12.21-1 New Services shall be considered in the following order of priority:

(A)  State or federal law specifically mandates such action and imposes penalties
on County government for failure to provide such services; or

(B)  The Oversight Committee and the Executive Committee recommend and the
County Board approves the proposed new services and/or implementation of
certain changes based upon analysis of existing programs, processes, and
procedures.
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12.22 REVENUE

@

12.22-1 Property Tax and Other Revenue

(A)

Real property taxes and all other 2007 revenues shall be sufficient to meet
required expenditures for Fiscal Year 2007, with the following
recommendation:

When preparing the Recommended Budget for Fiscal Year 2007, the County
Administrator shall make every effort to hold the 2006 County overall
property tax rate as close to the 2005 County overall property tax rate as
possible.

12.22-2 User Fees and Charges

(A)

Every effort shall be made to identify and/or establish appropriate user fees
for charges, as authorized by State law, for appropriate public services as
recommended in the Fiscal Year 2007 Budget.

12.22-3 Intergovernmental Revenue

(A)

B)

©)

There shall be no new categorical grant programs considered in Fiscal Year
2007 that establish ongoing County funding obligations.

Each categorical grant which decreases in Fiscal Year 2007, thereby possibly
increasing County funding obligations, shall be clearly identified so that the
Oversight Committee and the Executive Committee may evaluate whether
the present expenditure level should be maintained and/or increased.

Recognizing the unpredictability of future estimates of both revenues and
expenditures, it is acknowledged that the proposed budget for Fiscal Year
2008, Fiscal Year 2009, and Fiscal Year 2010 may not reflect a balanced
budget. Adjustments will be made to all projected future budgets, as any
such estimated year becomes the next subsequent year for budgeting

purposes.

12.22-4 Enterprise Fund - Nursing Home

(A)

Pursuant to the Resolution adopted by the McLean County Board on

April 18, 1995, the private pay rate for the McLean County Nursing Home
shall be calculated by dividing the annual operating budget by the number of
patient days.
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12.23 FUND BALANCES

12.23-1 Fund Balances

(A)

®

©

@)

E)

Recognizing the need for the County to maintain a sufficient unencumbered
fund balance to meet necessary operating expenditures during the first five
months of the fiscal year and to maintain fiscal stability, the County Board
shall make every effort to maintain in the Corporate General Fund an
unencumbered fund balance equal to 10% of the County's total Combined
Annual Budget and Appropriation Ordinance.

Upon approval by the County Board, the aggregate amount of the
unencumbered fund balance in the Corporate General Fund and the Working
Cash Fund shall be available for transfer to other Special Revenue Funds,
Fiduciary Funds and the Enterprise Fund in order to meet necessary
operating expenditures during the first five months of the fiscal year and to
maintain the fiscal stability of the Special Revenue Funds, Fiduciary Funds
and Enterprise Fund.

If the unencumbered fund balance in the Corporate General Fund exceeds
the recommended minimum level of not less than 10% of the County's total
Combined Annual Budget and Appropriation Ordinance, after review of the
audited accrued fund balance as reported in the Outside Auditor's
Comprehensive Annual Financial Report for the prior fiscal year, and upon
approval of the County Board at the regular meeting in June and/or July,
these excess funds may be appropriated as a reserve for specific capital
improvement projects and for specific software development and related
computer hardware expenses related to the Integrated Justice Information
System Project, and for the annual debt service payment due to the Public
Building Commission.

In the Special Revenue Funds, every effort shall be made to keep the year-
end unencumbered fund balance at a minimum level taking into account the
need for Working Cash.

In accordance with the provisions of the Downstate Working Cash Fund Act
(55 ILCS 5/6-29001 - 29007), a Working Cash Fund line-item account may
be established in the General Fund and the Special Revenue Funds where
needed. Monies appropriated in this line-item account shall be transferred to
the Working Cash Fund by action of the County Board.
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(F) In order to protect the long term viability of the Employee (Health) Benefit

Fund, rate schedules for employees and the per capita cost assessed to each
department shall provide sufficient funding to pay 100% of the expected claims'
cost and/or the premium cost for the County’s Employee Health Benefit Plan.

12.24 CONTINGENCY

12.24-1 Contingency

4)

(B)

Upon the recommendation of the County Administrator, a contingency line-
item account, not to exceed five percent (5%) of the total appropriations in
each fund, may be established in each fund in the Fiscal Year 2007 Budget
to cover emergencies and unanticipated expenditures.

The Executive Committee shall make recommendations for approval by the
County Board on all transfers from the Contingency line-item account. The

-Contingency line-item account in each fund shall only be used as a transfer

account.

12.25 CAPITAL IMPROVEMENTS AND CAPITAL EQUIPMENT PURCHASES

12.25-1 Capital Improvements

(A)

®)

©

Recognizing the need for the County to plan for future capital improvement
projects and the replacement of depreciated capital fixed assets, there shall
be established as a part of the Fiscal Year 2007 Budget a Five-Year Capital
Improvement Budget.

The County Administrator shall prepare the recommended Five-Year

Capital Improvement Budget for review and approval by the Oversight
Committees and County Board.

To establish and fund the Capital Improvement Budget, the County Board
shall appropriate monies from the unencumbered fund balance of the
Corporate General Fund and such other Special Revenue Funds as
appropriate.

12.25-2 Capital Equipment Purchases

A)

Recognizing the need for the County to purchase capital equipment in a cost
effective and efficient manner, the purchase of the following capital
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B)

®)
equipment items shall be consolidated in a single Countywide bid document:

(1)  Purchase of Furnishings/Office Equipment;
)] Lease/Purchase of Office Equipment;

3) Purchase of Computer Equipment;

(4)  Lease/Purchase of Computer Equipment;
(5)  Purchase of Computer Software;

Within the General Corporate Fund, the annual appropriation for the
Purchase of Vehicles shall be consolidated in one line-item account in a
Fleet/Vehicle Program in the departmental budget of the County Board. All
County offices and departments within the General Corporate Fund shall be
required to submit budget requests for the Purchase of Vehicles to the
County Board.

Upon the approval and adoption of the Annual Budget, the County Board
shall prepare one consolidated Bid Document for the purchase of all vehicles
in the General Corporate Fund.

12.26 ADMINISTRATIVE FEES FOR SPECIAL REVENUE FUNDS

12.26-1 Administrative Fees for Special Revenue Funds

A)

12.27 PERSONNEL

Administrative service fees or surcharges for central services (e.g. data
processing, payroll, accounting, personnel, budgeting, records management)
which are provided by County Offices/Departments in the General Fund
shall be assessed to the Special Revenue funds.

12.27-1 Staffing Levels

A)

Departmental staffing shall be identified in the proposed Fiscél Year 2007
Budget and shall be approved by each Oversight Committee and the
Executive Committee, prior to final action by the County Board.

12.27-2 Employee Compensation

(4)

The needs of the County to attract and retain qualified employees require
that employee salaries be budgeted in accordance with the County's
Personnel Policies and Procedures Ordinance.
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Q)

©

Principles of equity vis-a-vis the approved contract increases for bargaining
units in Fiscal Year 2007, the general impact of inflation and employee
morale shall be considered in determining any increases in compensation.

The County's General Compensation Plan for Non-Union Employees,
adopted by the County Board on May 16, 2000 and last amended on
April 19, 2005, shall govern the preparation of the Fiscal Year 2007 Budget.

Employees who are not regularly scheduled may receive an increase if the
department so requests, in accordance with Schedule A, the Calendar for
Preparation of the Fiscal Year 2007 Budget, and the County Administrator's
Office agrees with this request. Such requests shall be subject to the review
and approval of the Finance Committee.

Employees who occupy exempt positions, as identified in the document
entitled Position Classification and Pay Ranges for Fiscal Year 2006,
adopted by the County Board on January 17, 2006, are considered salaried
employees and thereby not entitled to additional compensation. The
Treasurer shall deny any request for additional pay for an exempt employee
without the specific approval of the Finance Committee.

The Oversight Committee for all personnel actions which impact on the
County's Position Classification Schedules and Compensation System
policies, such as reclassifications, salary re-grades, and the creation of new
position classifications, shall be the Finance Committee. During the review
and consideration of the Fiscal Year 2007 Budget, the Oversight Committee
for all other personnel actions, such as the number of employees budgeted
within an existing position classification, shall be that department's regular
Oversight Committee.

All requests for new positions shall be submitted in writing, using the New
Position Request Form, to the Office of the County Administrator for
evaluation and review. The Office of the County Administrator shall be
responsible for reviewing and analyzing the request and the rationale of the
department head, and recommending to the appropriate Oversight
Committee and then to the Executive Committee that:

(1)  therequest be approved and the reasons/justiﬁéation for approval; or

) the request be denied and the reasons/justifications for denial at this
time.
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Requests for reclassifications of current positions shall be submitted in
writing, using the Position Reclassification Form, to the Office of the
County Administrator for evaluation and review. The Office of the County
Administrator shall be responsible for reviewing and analyzing the request
and the rationale of the department head, and recommending to the
appropriate Oversight Committee and then to the Executive Committee that:

(1)  therequest be approved and the reasons/justification for approval; or

(2)  the request be denied and the reasons/justifications for denial at this
time.

All requests for reclassification of current positions and/or salary
regrade(s) shall be reviewed using the Position Appraisal Method (PAM)
factors and methodology employed by Public Administration Service, Inc.
(PAS) during their comprehensive study of the County’s position
classification system. '

Any position which has been reclassified or has received a salary regrade
during the Fiscal Year 2006 budget preparation cycle shall not be
considered for reclassification or salary regrade during the Fiscal Year
2007 budget preparation cycle.

This policy shall also apply to any requests for new positions submitted at
any time during the fiscal year. All such requests shall be reviewed by the
Finance Committee prior to being recommended to the Executive
Committee and the County Board.

12.28 COMPLIANCE WITH BUDGET PROCEDURES

(A)

®)

All County departments shall prepare and submit their Fiscal Year 2007
Budget requests in accordance with the Fiscal Year 2007 Budget Calendar
(see Schedule A attached).

At any identified deadline, failure to provide the required data will result in a

computer generated budget for that incomplete section(s), which will

represent Fiscal Year 2006 budgeted expenditures/revenues less any known
non-recurring expenditures.

12.29 FISCAL YEAR 2007 BUDGET ADOPTION

(A)

Pursuant to the Rules of the McLean County Board, the Executive
Committee shall submit the Fiscal Year 2007 Budget to the County Board
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for adoption in accordance with the budget calendar.

(B) In order to facilitate Committee deliberations, each Oversight Committee
shall receive the complete proposed budget, including all departments and
all funds, and any additional fiscal information deemed necessary and
appropriate for budget review.

12.30 EFFECTIVE DATE AND REPEAL

(A)  This resolution shall supersede the Fiscal Year 2006 Budget Policy
Resolution.

ADOPTED by the County Board of McLean County, Illinois, this 16th day of May, 2006.

ATTEST: APPROVED:

Peggy Ann Milton, Clerk of the County Board Michael F. Sweeney, Chairman
McLean County, Illinois McLean County Board

e:\budget\budget_policy fy2007.res
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MONTH/DATE

May 16, 2006

June 2, 2006

June 6-8, 2006

June 9, 2006

June 30, 2006

SCHEDULE A

CALENDAR FOR PREPARATION OF THE
FISCAL YEAR 2007 BUDGET
FIVE YEAR CAPITAL IMPROVEMENT BUDGET,

AND RECOMMENDED THREE YEAR BUDGET

ACTIVITY TO BE COMPLETED

County Board approves and adopts the Resolution
Establishing the Budget Policy for Fiscal Year 2007

Department Head Meeting with Administrator -
Distribution of Fiscal Year 2007 Budget Manual of
Instructions - S

Training Meetings scheduled with Informatioﬁ
Services staff for departmental personnel who will be
entering budget requests into the computer.

Departments should review the Fiscal Year 2007
Budget Manual of Instructions and bring questions
along with departmental budget worksheets to the
training meetings.

PLEASE NOTE: Information Services will schedule
individual department training sessions. Please call
Information Services at ext. 5109 to schedule an
appointment or use the departmental sign-up sheet.

Departments begin entering and revising Fiscal Year .
2007 budget data, Five-Year Capital Improvement
Budget, and the Recommended Three-Y ear Budget.

New Position(s) Requests and Justification for New
Position(s) completed and submitted to the
Administrator's Office.

PLEASE NOTE: Department personnel will NOT
enter Personnel expenses (500 series line-item
accounts) into the computer. The Assistant County
Administrator will enter all Personnel expenses (500
series line-item accounts). Departments must submit
Personnel budget requests to the Administrator's
Office by June 30, 2006.
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MONTH/DATE

- July 7, 2006

July 7, 2006

July 24, 2006
through
August 18, 2006

September 8, 2006

@)
ACTIVITY TO BE COMPLETED

Personnel expenses (500 series line-item accounts)
will be entered into the computer by July 14, 2006
and transmitted to the departments by July 21, 2006.

Department  Narrative  Description,  Program
Objectives completed.

Revenue (400 series line-item accounts) completed
and entered into computer.

Materials and Supplies (600 series line-item
accounts) completed and entered into computer.

Contractual Expenses (700 series line-item accounts)
completed and entered into computer.

Capital Outlay (800 series line-item accounts)
completed and entered into computer.

Recommended Three Year Budget for Fiscal Year
2008, Fiscal Year 2009, and Fiscal Year 2010
completed and entered into computer.

Five Year Capital Improvement Budget completed
and submitted to the Administrator’s Office.

‘Budget Data Entry System locked by Information

Services. All Fiscal Year 2007 Budget data and
Recommended Three Year Budget data should be
completed and entered.

County Administrator reviews the departmental
budget requests and meets with department heads to
discuss their budget requests.

County Administrator advises departments of
revenue/expenditure status.
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MONTH/DATE

September 19, 2006

September 20, 2006
through
November 9, 2006

November 14, 2006

November 21, 2006

December 29, 2006

e:\budget\budget calendar_fy2007.att

€)
ACTIVITY TO BE COMPLETED

Recommended Fiscal Year 2007 Budget presented to
the County Board.

Oversight Committees and Executive Committee
review the Recommended Budget.

Review of Fiscal Year 2007 Recommended Budget,
including all Oversight Committee recommendations,
by the Executive Committee.

County Board approves and adopts Fiscal Year 2007
Combined Annual Budget and Appropriation
Ordinance, 2006 Property Tax Levy Ordinance, and
Amendment to the Full-Time Equivalent Positions
Resolution for Fiscal Year 2007.

Fiscal Year 2007 Adopted Budget entered to create

the Auditor's and Treasurer's record for the new fiscal
year.

60



AN ORDINANCE OF THE McLEAN COUNTY BOARD
ESTABLISHING THE ANNUAL SALARY
OF THE SHERIFF, COUNTY TREASURER, AND COUNTY CLERK

WHEREAS, pursuant to 50 ILCS 145/2, the McLean County Board must set the annual
salary of the Sheriff, County Treasurer, and the County Clerk at least 180 days before the
beginning of their terms of office; and

WHEREAS, after a thorough review of those County Officials whose salaries can be
fixed by the County Board, the Finance Committee, at its regular meeting on Tuesday, May 2,
2006, recommended to the Executive Committee approval of the following salaries for said
County Officials; and,

WHEREAS, the Executive Committee, at its regular meeting on Tuesday, May 9, 2006,
recommended approval of the following salaries for said County Officials; now, therefore,

BE IT ORDAINED by the McLean County Board as follows:

1. | That the annual salary for the Sheriff shall be follows:

a) January 1 - December 31, 2007 $82,891
January 1 - December 31, 2008 - $86,207
January 1 - December 31, 2009 : $89,655
January 1 - December 31, 2010 $93,241

2. That the annual salary for the County Treasurer shall be follows:

a) January 1 - December 31, 2007 $77,261
January 1 - December 31, 2008 $80,351
January 1 - December 31, 2009 $83,565
January 1 - December 31, 2010 $86,908

3. That the annual salary for the County Clerk shall be follows:

a) January 1 - December 31, 2007 $77,261
January 1 - December 31, 2008 $80,351
January 1 - December 31, 2009 $83,565
January 1 - December 31, 2010 $86,908
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For purposes of computing the salaries of the above Elected Officials:
1. The annual salaries stated above shall be divided by 26 to determine the biweekly salary.

2. Regardless of the days actually worked, pay shall be based upon the 10 week days
(Monday through Friday) of each biweekly period if a pro-ration of salary is necessitated

by election, resignation, death, or any other reason which results in the elected official no
longer holding the office to which he/she was elected.

BE IT FURTHER ORDAINED this 16th day of May, 2006, the salaries as set forth above are
hereby established for these Elected Officials. Any salary not set shall be as provided by Statute.

BE IT FURTHER ORDAINED that any and all Ordinances previously adopted, which set the
salaries for the aforementioned Officials, are hereby rescinded to the extent such Ordinances
conflict with this Ordinance. The articles, provisions and sections of this Ordinance shall be

deemed to be separable and the invalidity of any portion of this Ordinance shall not affect the
validity of the remainder.

ADOPTED by the County Board of McLean County, Illinois this 16th day of May, 2006.

APPROVED:

Michael F. Sweeney, Chairman

: McLean County Board
ATTEST:

Peggy Ann Milton, Clerk of the McLean County Board
McLean County, Illinois

e\ann\res\eo_sal.06_10
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